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1. 1.  Thi s poli cy sets out how OAT acade mi es will use searchi ng, screeni ng, and confi scati on to keep 

chil dren and staff saf e and to mai ntai n an orderl y envi ronment.  

1. 2.  It refl ects the Df E Searchi ng, Screeni ng and Confi scati on Gui dance (Jul y 2022) and the DfE Use of 

Reasonabl e Force (2025) and wor ks al ongsi de our: 

• Behavi our Poli cy 

• Saf eguar di ng and Chil d Protecti on Poli cy 

• Att endance & Vi sitors Procedur es 

1. 3.  The poli cy appli es to all pupil s on acade my pre mi ses, duri ng off-site acti viti es, and on acade my 

transport. 

2. 1.  Saf eguar di ng pupil s is al ways the pri ority.  

2. 2.  Searches and screeni ng must al ways respect the di gni ty, ri ghts and well bei ng of pupil s.  

2. 3.  Staff will act reasonabl y, proporti onatel y, and i n li ne wi th stat ut ory gui dance.  

2. 4.  Parents will be i nf or med when pr ohi bi ted items are f ound or when i nci dents rai se saf eguar di ng 

concer ns.  

2. 5.  Recor ds will be kept of all wi thout consent searches, and any si gnifi cant i nci dents.  

3. 1.  Pr ohi bi ted items ( Df E list) 
• Kni ves or weapons 

• Al cohol  

• Ill egal drugs 

• St ol en items  

• Tobacco, vapes, ci garette papers 

• Fi reworks 

• Por nographi c i mages 

• Any item t hat has been or i s likel y to be used to commi t an off ence, cause personal i nj ury, or da mage 

pr operty: 

3. 2.  Acade my banned items  
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• Laser pens, l arge met al obj ects, aerosol s, non- per mi tted el ectroni c devi ces, i ncl udi ng but not li mi ted 

to mobil e phones and s mart devi ces, i ncl udi ng s mart watches 

 

3. 3.  Screeni ng 
3. 3. 1.  Usi ng an el ectroni c or mechani cal syste m ( e. g., met al detect or) to check pupil s for prohi bi ted items.  

3. 4.  Search wi th consent 
3. 4. 1.  A search carri ed out wi th the pupil’s agree ment.  

3. 5.  Search wi thout consent 
3. 5. 1.  A search carri ed out when a me mber of staff has reasonabl e grounds to suspect a pupil has a 

pr ohi bi ted item.  

4. 1.  Acade mi es may screen any pupil for weapons or banned items usi ng a wal k-through or hand- hel d 

met al detect or/knif e wand. Consent i s not requi red f or screeni ng.  

4. 2.  If a pupil ref uses to be screened, they may be ref used entry to the acade my, and the ref usal may be 

treated as a behavi our breach. 

4. 3.  Screeni ng must be carri ed out by trai ned staff onl y.  

4. 4.  Screeni ng does not i nvol ve physi cal contact. 

4. 5.  Pri nci pl es 
4. 5. 1.  When screeni ng, searchi ng or confi scati ng items, staff must:  

• Act i n a way that pri oriti ses the pupil’s saf ety, di gni ty and well bei ng;  

• Us e cl ear, cal m communi cati on and check the pupil has understood;  

• Us e de- escal ati on and regul ati on strategi es wherever thi s is saf e;  

• Make deci si ons based on a dyna mi c assess ment of ri sk, usi ng the l east i ntrusi ve acti on necessary to 

keep everyone saf e;  

• Enabl e the pupil’s voi ce to be hear d wher e appr opri ate (e. g., all owi ng the m t o expl ai n, ask questi ons, 

or request a trusted adul t); 

• Pr ovi de support duri ng and after any i nci dent, ensuri ng the pupil is saf e, cal m and abl e to re- engage;  

• Recor d key deci si ons, rati onal e and outcomes as part of safeguar di ng practi ce.  

5. 1.  Searchi ng wi th consent  
• Staff may search a pupil’s outer cl othi ng, bags or possessi ons wi th thei r consent f or any ite m.  
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• Staff shoul d expl ai n why the search i s bei ng requested and ask the pupil to cooperate.  

• A second adul t shoul d be present where reasonabl y possi ble.  

• Wher e a pupil ref uses, staff may appl y the procedures f or a search wi thout consent onl y if the item i s 

pr ohi bi ted.  

5. 2.  Searchi ng wi thout consent 
5. 2. 1 When a search wi thout consent can take pl ace 

5. 2. 1. 1 A search wi thout consent may onl y be carri ed out where a me mber of staff has reasonabl e grounds to 

suspect the pupil is i n possessi on of a pr ohi bited item.  

5. 2. 2 Who may search 

5. 2. 2. 1 Onl y the Pri nci pal /DSL or staff aut hori sed i n wri ti ng by the Headt eacher/ DSL may conduct a wi thout 

consent search. The search must be conducted by:  

Mr A Fitzgi bbon 

Ms N Whi ston 

Mr s R Somerfi el d 

Mr s S Shel don 

Mi ss K Shel don 

• A staff me mber of the sa me bi ol ogi cal sex as the chil d (except i n li mi ted urgent cases), and 

• I n the presence of anot her adul t, if practi cabl e.  

5. 2. 3 How searches must be conduct ed 

• Onl y out er cl ot hi ng (coat, bl azer, shoes) can be re moved.  

• Staff may search pockets, bags and possessi ons.  

• Staff may not conduct an i ntimat e search.  

• Reasonabl e f orce may be used onl y where stri ctl y necessary (see Df e Use of Reasonabl e Force 

gui dance). 

• A pupil cannot be requi red to re move cl ot hi ng ot her than out er gar ments.  

5. 3.  Ur gent ‘ excepti onal circumst ances’ searches 
5. 3. 1.  A sa me-sex search or second adul t is not requi red if: 

• There i s a ri sk of seri ous har m if the search i s del ayed, and 

• The staff me mber beli eves urgent acti on i s necessary.  

• A wri tten j ustifi cati on must always be recor ded after the i nci dent on CPOMS.  
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5. 4.  Confi scati on 
5. 4. 1.  Staff may confi scate prohi bi ted or acade my- banned items.  

5. 4. 2.  Items may be retai ned, ret ur ned to parents, handed to poli ce, or di sposed of.  

5. 4. 3.  Confi scati on must be proportionat e, necessary, and reasonabl e.  

5. 5.  Mandat ory acti ons 
5. 5. 1.  Kni ves, weapons, ill egal drugs, stol en items → must be passed to poli ce.  

5. 5. 2.  Contr oll ed substances (e. g. illegal drugs or prescri pti on drugs not bel ongi ng to the chil d) →Secur e the 

item i mmedi atel y and i nf or m the poli ce. Parents are to be cont acted unl ess thi s woul d put the chil d at 

ri sk.  

5. 5. 3.  El ectroni c devi ces → may be exa mi ned, i n excepti on circumst ances, if there i s good reason to beli eve 

they contai n evi dence of seri ous wr ongdoi ng and onl y wi th the consent of the Pri nci pal to do so.  

6. 1.  If any me mber of staff suspects they may fi nd an i ndecent image of a chil d (someti mes known as 
nude or se mi - nude i mages or yout h- produced sexual i magery) on an el ectroni c devi ce, they must 
never i ntenti onall y vi ew the image, and must never copy, pri nt, share, store or save such i mages.   

6. 2.  When an i nci dent mi ght i nvol ve an i ndecent i mage of a child and/or vi deo, the me mber of staff 
shoul d confi scate the devi ce, avoi d l ooki ng at the devi ce and ref er the i nci dent to the DSL (or DDSL) 
i mmedi atel y.  

6. 3.  Any devi ce whi ch i s confi scated will be ret ur ned to the parent onl y and not the chil d. If the parent i s 
unabl e to coll ect the item, they can all ocate an adul t (over 18 yrs) to coll ect the item on the parent' s 
behal f as l ong as the school is notifi ed.  

 

6. 4.  Excepti ons to ret urn 
6. 4. 1.  Any devi ce contai ni ng, (but not li mi ted to) 

• i ndecent i mages of chil dren 

• por nography 

• abusi ve messages 

• i mages or vi deos rel ati ng to suspected cri mi nal behavi our 

wi ll be retai ned until such ti me as an i nvesti gati on has taken pl ace. The DSL or me mber of the core 

saf eguar di ng tea m will contact the poli ce if a me mber of staff fi nds any i mage, data, or file that they 

suspect mi ght constitute a specifi c off ence.  

6. 5.  Exa mi ni ng data or files on el ectroni c devices 
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6. 5. 1.  Staff desi gnated by the pri ncipal, may exa mi ne any data or fil es on an el ectroni c devi ce that has been 

confi scated if there i s good reason to do so. – not if there are suspected i ndecent or chil d abuse 

i mages  

6. 5. 2.  I n deter mi ni ng whet her there is a ‘ good reason’ to exa mi ne the data or fil es, there shoul d be 

reasonabl e suspi ci on that the dat a or fil e on the devi ce has been, or coul d be used, to cause har m, 

under mi ne the saf e envi ronment of the school and di srupt teachi ng, or be used to commi t an off ence.  

6. 5. 3.  If a me mber of staff fi nds any i mage, data, or fil e that they suspect mi ght constitute a specifi ed 

off ence, it must be deli vered to the DSL or Pri nci pal who will arrange f or deli very to the poli ce as soon 

as i s reasonabl y practi cabl e.  

6. 5. 4.  I n excepti onal circumst ance the DSL or Pri nci pal may di spose of the i mage or data if there i s a good 

reason to do so.  

7. 1.  Acade my staff must never conduct a stri p search.  

7. 2.  I n li ne wi th PACE ( Poli ce Code of Practi ce) the poli ce may conduct a stri p search on academy pre mi ses. 

KCSI E requi res all DSL’ s to ‘ be awar e of the requi re ment f or chil dren to have an appr opri ate adul t wi th 

the m duri ng a stri p search.’ Furt her i nf or mati on can be f ound here.  

7. 3.  Wher e the poli ce dee m a strip search necessary:  

• A staff me mber coul d act as the chil d’ s appr opri ate adul t unl ess the chil d ref uses.  

• Saf eguar di ng concer ns must be recor ded and ref erred to the DSL.  

• The Headt eacher must notify parents unl ess poli ce advi se other wi se.  

7. 4.  After care f oll owi ng a stri p search 
7. 4. 1.  Chil dren and staff will be gi ven appr opri ate support, irrespecti ve of whet her the suspected item i s 

f ound.  

7. 4. 2.  If an item i s f ound, thi s may be a poli ce matter, but will al ways be accompani ed by a saf eguar di ng 

pr ocess handl ed by the DSL whi ch gi ves attenti on to the chi l d’s well bei ng.  

8. 1.  Parent communi cati on 

8. 1. 1.  The acade my will i nf or m parents of: 

• Any search carri ed out wi thout consent, and 

• Any prohi bi ted item f ound, unl ess i nf or mi ng parents creates a saf eguar di ng ri sk to the pupil. 

https://assets.publishing.service.gov.uk/media/5f1a8f23d3bf7f5968d37dce/pace-code-c-2019.pdf
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8. 2.  Recor di ng 

8. 2. 1.  The f oll owi ng must al ways be l ogged on CPOMS f or each chil d i nvol ved:  

• All searches wi thout consent 

• Any search i nvol vi ng prohi bi ted items  

• Any search carri ed out i n excepti onal circumst ances 

• Any poli ce i nvol ve ment or strip search 

• Any confi scati on of prohi bi ted items  

• Any saf eguar di ng concer ns arisi ng 

 

8. 2. 2.  Recor ds shoul d i ncl ude date, ti me, staff, pupil s i nvol ved, grounds f or search, detail s of items f ound, 

and f oll ow- up acti on.  

9. 1.  Pri nci pl es 

9. 1. 1.  I n li ne wi th Df E and ACPO gui dance, acade mi es may i nvite the poli ce or accredi ted pri vate pr ovi ders to 

use sniffer dogs on acade my pr e mi ses.  

9. 1. 2.   Sniffer dogs may be used:  

• Wher e there i s reasonabl e suspi ci on of ill egal drugs or prohi bited items, or 

• As a preventati ve/det errent meas ur e as part of broader safeguar di ng and behavi our strategi es.  

9. 1. 3.  Bef ore usi ng sniffer dogs, the acade my must:  

• I nf or m the rel evant Educati on Di rect or, and OAT saf eguar di ng and communi cati ons tea ms. 

• Consi der and cl earl y communi cate the acti ons that will be taken if substances are f ound.  

• Pr epare f or any pot enti al medi a i nterest. 

9. 1. 4.  All use of sniffer dogs must respect saf eguar di ng, di gni ty and cul tural sensi ti viti es (e. g., wher e dogs are 

consi dered uncl ean). 

9. 2.  Sni ffer Dogs to detect suspected ill egal drugs  

9. 2. 1.  Wher e there i s reasonabl e evidence of possessi on or suppl y of ill egal drugs, the acade my shoul d 

consul t the poli ce i n the first instance.  

9. 2. 2.  If the acade my pr oposes usi ng sniffer dogs wi thout a poli ce warrant, the Pri nci pal must ensur e that 

the acti on i s: 

• Consi stent wi th past oral responsi biliti es and the duty of care,  

• Cul turall y sensi ti ve,  

• Not li kel y to l abel or cause har m to pupil s, 
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• Li kel y to l ead to appr opri ate support where needed, and 

• Pr oporti onat e and an effecti ve use of acade my resources.  

9. 2. 3.  Usi ng a sniffer dog to i dentify a chil d or thei r bel ongi ngs constitutes a search and must f ollow secti ons 

4 and 5 of thi s poli cy.  

9. 2. 4.   Addi ti onall y, the acade my must:  

• Obt ai n parental consent bef ore any sniffer- dog search i nvol vi ng chil dren,  

• Have pr ocedures f or chil dren whose parents do not consent, and 

• Respect the pri vacy of chil dren who may be i dentifi ed due to prescri bed medi cati on or passi ve 

exposure.  

9. 2. 5.  Any ill egal drugs detected must be handl ed i n li ne wi th Secti on 5. 5.  

9. 3.  Sni ffer Dogs used solel y as a deterrent  

9. 3. 1.  Wher e sniffer dogs are used as a deterrent or educati onal tool, the acade my must:  

• I nf or m parents and pupil s of the pur pose and pl anned use of sniffer dogs,  

• Ensure the dog handl er operates under acade my di recti on, wi t h the dog restri cted to general areas 

and no di rect contact wi th i ndi vi dual s, 

• Have cl ear acti ons i n pl ace f or respondi ng if the dog i ndi cates pot enti al substances (e. g., increased 

supervi si on, target ed education).  

9. 3. 2.  Det errent use must not si ngl e out any i ndi vi dual pupil. 

10. 1.  All searches must be conducted wi th consi derati on f or: 

• Trau ma-i nf or med practi ce 

• Speci al educati onal needs 

• Di sability and medi cal needs 

• Cul tural beli efs 

• Gender i dentity 

10. 2.  Wher e a search rai ses saf eguar di ng concer ns (i ncl udi ng expl oi tati on, substance mi suse, or cri mi nal 

i nvol ve ment), staff must f oll ow t he acade my’ s saf eguar di ng procedur es.  

10. 3.  Trai ni ng 

10. 3. 1.  Acade mi es must ensure that: 

• Staff aut hori sed to search are trai ned annuall y 

• DSLs understand l egal threshol ds f or poli ce ref erral  
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• All staff recei ve basi c awar eness trai ni ng as part of annual saf eguar di ng and behavi our CPD 

10. 4.  Moni t ori ng and revi ew 

10. 4. 1.  Acade mi es must report monthl y (Secondary and AP/Speci al) or ter ml y ( Pri mary) to thei r Educati on 

Di rect or on:  

• Vol ume and nat ure of searches 

• Items confi scated 

• Us e of poli ce 

• Stri p search i nci dents 

• Saf eguar di ng the mes 

10. 4. 2.  OAT revi ews thi s poli cy every t wo years or sooner if l egi sl ati on changes.
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When you can search: 

• Wi t h consent → f or any item 

• Wi t hout consent → onl y f or prohi bi ted items  

Who can search:  

• Pri nci pal /DSL or del egated staff 

• Sa me sex me mber of staff requi red unl ess urgent ri sk 

What can be searched:  

• Out er cl othi ng, bags, l ockers (wi t h condi ti ons), desks, personal bel ongi ngs 

When to contact police:  

• Kni ves, weapons, drugs, stol en i tems, har mf ul mat eri al, or wher e an off ence i s suspected 

When to i nf or m parents: 

• Al ways f or wi thout consent searches unl ess it pl aces chil d at risk 

When to l og:  

• Al ways f or wi thout consent searches, prohi bi ted items, excepti onal circumst ances, or saf eguar di ng matters.  


